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To,

02/12/2019
The Principal,

Sapthagiri College of Engineering,
Bangalore,

From,

PallaviG A,
Assistant Professor,

Department of Civil Engineering,
Sapthagiri College of En

gineering,
Bangalore.

Subject: Requistion for Maternity Leave for 6 months duration,

Respected Sir,

Aslam undergoing my 8" month pregnancy and m
planning to work till last week of December 2019 i
am planning to take Matemity Leave from 1*
the institution in the mo
months and also request

y due date is in the month of January 2020, | am
n Sapthagiri College of Engineering. Thereafter |
January 2020 for the duration of 6 months and rejoin

ath of July 2020. So i request you to grant me the maternity leave for 6
You to accept my profile during rejoining.

Thanking You

ngfs s;inceriely,

kg{ Pallavi G A, Gﬁéhaleal?
A Assistant Professor,

2 Department of Civil Engineering
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Faom Dater 11082000
Ramya R

Asvistant Protessog

Depanment of ISE, SCI

Bangalope-860037

i

The I'nueipal

Sapthagin College of Engincering

l‘;utga‘h\rm.ihlln_(?

Thaough
The HOD
Departnent of ISE, SCE

Respected Sir,
Subject: Requisition for Maemity Leave.

With reference to the above subjeet, | undersigned would bring the following for yonr
kind information and consideration.

I kave been working as Assistant Professor in the Depaniment of Infonuation Seience and
Fagireenng for the last § years since 01-01-2020 10 till dute. As per the advice of doctor, | am
Lereby requesting you to hindly permit to aviil Mutemity Leave ay the Expected Delivery Date )
ts 30-03-2020. However [ have completed all the work assigned by the Department (il now and
Also | have requested ProfDivea BS and Prof Bhavatarini w complete the tasks ol regular

acadzmics for the current semester.

Sa | reguest you to grant Matemity Leave from 12-05-2020 to [7-01-2021, Kindly do the

Thanking You Your's faithfully
=
r f-ﬂ:_./l'/ (Ramya V)

of Divya DS
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